5117.502-1 General.

(a) Written agreement on responsibility for management and administration.

(1) Use the DD Form 448, Military Interdepartmental Purchase Request (MIPR) as Part B of the
Office of Federal Procurement Policy (OFPP) model interagency agreement. If a non-DoD agency is
unable to accept a MIPR for Part B, use the Part B provided in the OFPP model interagency
agreement.

(b) Business-case analysis requirements for multi-agency contracts and governmentwide acquisition

contracts. For guidance on business-case analysis, see FAR 17.502-1(b). Submit the business case to
the Office of the Deputy Assistant Secretary of the Army (Procurement) at the email address listed in
AFARS 5101.290(b)(2)(ii)(A).

(i) Cover letter. The SCO shall sign the cover letter, recommending the business case for approval.
The letter must indicate whether there is any Congressional interest in the procurement.

(ii) Business case review document. The business case review document shall include the signatures
of the preparer, Contracting officer, technical representative, requirements representative, program
manager, program executive officer, legal counsel, and SCO.

(iii) Business case. Use the format provided at FAR 17.502-1(b). Include the command control
number on the upper right hand corner of every page of the business case, including the review
document and approval page, to enable the reassembling of the business case analysis if the
documents become separated.

(iv) Approval page. Submit the approval language as the last page of the business case on a plain
page, not letterhead.
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